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	New Site or
Update of NZAA Site Number:


	SITE TYPE
SITE NAME(S)
DATE RECORDED (if new site)
DATE OF THIS UPDATE


	SITE COORDINATES (NZTM) Easting
Northing
Source of location data, e.g. Handheld GPS
Field visit date (if applicable)


	Finding aids to the location of the site (attach a sketch map)

	Site description (attach additional pages if required)


	List of visible archaeological features, e.g. ditch, terrace


	Other recorded sites associated with this site




NEW ZEALAND ARCHAEOLOGICAL ASSOCIATION
	Condition of site (attach additional pages if required)


	Statement of condition (please select one)
Excellent - Visible features are intact and clearly defined 

Good - Majority of visible features are intact, but some minor loss of definition and/or damage

Fair - Some intact features, but others may be unclear or damaged

Poor - Visible features are incomplete, unclear and/or the majority have been damaged in some way

Below surface - Surface evidence has been obliterated, however, there is likely to be subsurface material present. Note that this is different from a destroyed site.

Not visible - Site  obscured by vegetation or other material, condition not observable

Destroyed - Evidence must be stated
Evidence that the site has been destroyed



	Current land use and threats


	Observations about this site made in the following reports/publications (please include author, year, title, publisher and page numbers, where appropriate)
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	New Zealand Archaeological Association Incorporated

Archaeological Site Recording Scheme (‘ArchSite’) – Licence to use Site Record

Submitter/Author:

Third party materials: [identify] 


	In consideration of acceptance of the site record described above (the ‘Site Record’) which I now submit to the New Zealand Archaeological Association Incorporated (‘NZAA’) for deposit in NZAA’s database I hereby grant to NZAA: 

an exclusive perpetual licence (the ‘Licence’) to use, copy, reproduce, modify, develop, enhance, distribute, commercialise, and otherwise deal with the Site Record and all copyright and other proprietary rights that may subsist in it; and the right to sublicense others to exercise the foregoing rights upon such terms as NZAA may consider appropriate.

I confirm as follows:

1.
Except for the third party materials identified above, the Site Record and all materials incorporated in or attached to the Site Record are original works that have not been copied from another source and of which I am the author. 

2
I have not entered into any other agreement to assign or licence the copyright in the Site Record to any person other than NZAA and will not do so. 

3.
If, and to the extent that, the Site Record incorporates material owned by a third party, such as maps, photographs, drawings or other materials obtained from a third party I have obtained for the benefit of NZAA a perpetual licence from the copyright owner(s) of such materials that permits NZAA to reproduce and distribute such materials as part of ArchSite. 

4.
The Site Record has not been nor will it in future be submitted to any other database without the express written consent of NZAA in each case.

5.
I am not aware of any circumstances that may impair the grant of this Licence to NZAA.

6.
I undertake upon request to do all further acts and give all reasonable assistance necessary to secure all necessary licences from owners of copyright in any third party content included in the Site Record and generally to give effect to this Licence provided that NZAA agrees to reimburse any reasonable expenses I incur in providing such assistance. 

7.
This Licence is governed by the laws of New Zealand.

Privacy

I acknowledge that NZAA is collecting my personal information (name and address) for the purpose of inclusion of the Site Record in ArchSite and that this information will be disclosed to third parties using ArchSite.  I am aware that it is necessary to collect this information as contact may need to be made with me at the address given on the Site Record to discuss the Site Record and any queries relating to the site covered by the Site Record.

I am aware of and acknowledge that:

The intended recipients of the information are users of ArchSite.

The NZAA of PO Box 6337, Dunedin North, is the agency collecting and holding this information.

I have the right of access to, and correction of, personal information held about me by NZAA, on application to NZAA at the above address.

Additional licences

(
By ticking this box, I grant to NZAA a licence, on the terms set out above, to use all data that I have previously submitted to the NZAA. 

Signed by the Submitter and author of the Site Record: (Who confirms that he/she has full authority to grant the Licence and give the above confirmations and acknowledgements on behalf of any and all co-authors):

Signature: 


Name:      

Date:
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